
GOVERNMENT OF THE DISTRICT OF COLUMBIA 
Office of Contracting and Procurement 

Gartner, Inc. 
1201 Wilson Blvd, 
Arlington, VA 22209 

Subject: Letter Contract No. CW94768 

* * * -
December 22, 2021 

Caption: Procurement of Acquisition Support Services 

Dear Mr. Luis Estrada: 

This is a Letter Contract between the District of Columbia ("District") Office of Contracting and 
Procurement ("OCP"), and Gartner, Inc. ("Contractor"), wherein the Contractor agrees to 
provide a wide range of acquisition support functions in the areas of planning and market 
research, source selection, contract management, policy support, and vendor performance 
monitoring associated with the District's pandemic recovery efforts as set forth in the Statement 
of Work attached hereto and incorporated herein as Attachment A. 

This is a labor hour contract, with payment based on fixed hourly rates for the Acquisition 
support services, as set forth in the Pricing Schedule incorporated herein as Attachment B. 

The District intends to definitize this Letter Contract within 120 days of the date of the award 
(the date the Contracting Officer signs this Letter Contract), at which time this Letter Contract 
shall merge with the definitized contract. Before the expiration of 120 days, the Contracting 
Officer may authorize an extension in accordance with 27 DCMR §2425.8. If the District does 
not definitize this Letter Contract within 120 days following the date of award or authorize an 
extension, this Letter Contract shall expire. If this Letter Contract expires, the District shall pay 
the Contractor for the services performed under this Letter Contract in an amount not to exceed 
$1,000,000.00. In no event shall the amount paid under this Letter Contract, or any extensions 
thereof, exceed 20% of the total definitized contract's total not to exceed amount of $5,000,000. 

The duration of the definitized contract shall be one year from the date of the award of this Letter 
Contract. The Contractor shall use the first thirty (30) days of the Letter Contract to immediately 
start the Acquisition Support services. At the end of thirty (30) days, the Contractor shall 
continue providing Procurement Support Service in accordance with the requirements set forth in 
the Statement of Work. The District shall pay the Contractor for the services performed during 
the duration of the definitized contract in an amount not to exceed $5,000,000. 
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The Contractor shall perform under this Letter Contract pursuant to the terms of the following 
documents that are hereby incorporated by reference and made a part of this Letter Contract, 
which in the event of a conflict shall be resolved by giving precedence in the order of priority 
listed below: 

(a) This Letter Contract 

(b) Statement of Work, Attachment A 

( c) Price Schedule, Attachment B 

( d) Agency Ordering Procedures, Attachment C 

( e) NASPO Master agreement 19-19-06, Attachment D 

(f) Government of the District of Columbia Standard Contract Provisions for Use with 
Supplies and Services Contracts (March 2007) available at 
https://ocp.dc.gov/publication/standard-contract-provisions-march-2007, Attachment E 

In the event of a conflict among the incorporated documents, the conflict shall be resolved by 
giving precedence to the documents in the order listed above. 

This Letter Contract shall be subject to the following: 

(a) Appropriation of funds 

(b) Any required approvals by the Chief Procurement Officer and the Chief Financial 

Officer 

Signatures: 

Lttis Es~fftaft Scott Lyon 

January 12, 2022 

t t 
Date (Contract Award Date) 
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ATTACHMENT A 

STATEMENT OF WORK 
ACQUISITION SUPORT SERVICES 

SPECIFICATIONS/WORK STATEMENT 

SCOPE: 

The District of Columbia's Office of Contracting and Procurement (OCP) requires acquisition 
staffing support for multiple agencies. The staff will provide a wide range of acquisition support 
functions in the areas of planning and market research, source selection, contract management, 
policy support, and vendor performance monitoring. 

BACKGROUND: 

The acquisition process has undergone considerable change in the last few years. This is 
attributable to many factors including the necessity to research and implement strategies to 
realize cost savings due to an austere economy and advances in the use of technology and the 
ability to collect and analyze data. Even the way acquisition is perceived has changed. It has 
become a high-level strategic function rather than a lower-level process function. 

We're acquiring acquisition support personnel and subject matter experts to supplement current 
gaps in knowledge and expertise across various segments of the acquisition lifecycle. 

Services will include but are not limited to: acquisition planning support, including market 
research and recommending procurement strategy and method; procurement package documents 
development including cost/price estimates; requirements, special terms, and solicitation 
development; source selection support, including strategic sourcing studies; privatization studies, 
public-private partnerships analysis, price analysis, price negotiation memoranda and technical 
proposal review; contract administration, including monitoring contractor performance; quality 
assurance plans and contract close-out. 

REQUIREMENTS - GENERAL: 

1. The contractor shall provide qualified personnel on an as needed basis to OCP 
or other District agencies. 

2. All personnel will report to the designated supervisor or manager at the site of 
their assignment during engagement. 

3. Shifts - all personnel should expect to work up to forty hours per week. 
4. Contractor shall submit a biweekly report to the contract administrator 

indicating all services and time that is approved by their supervisor or manager 
for their assigned personnel previous period. 

Page 3 of 14 
Acquisition Support Services 



5. We reserve the right to screen candidates via telephone and/or conduct in-person 
interviews. 

6. Contractor must submit resumes for all proposed personnel that meet the minimum 
qualifications of the labor category descriptions/qualifications below to the contract 
administrator, Rachel Williams at rachel.williamsl @dc.gov and should be 
submitted in the following format: 

• Labor Category Title (All resumes must specifically state the labor category 
for which it is submitted); 

• Submitted By (Vendor's/Firm's name); 
• Candidate's Name; 
• Educational Background; 
• Relevant Qualifications/Skills; and 
• Relevant Experience/Work History (Specify the Start Date, End Date and 

the total number of years and/or months served within the position). 

REQUIREMENTS - SERVICES: 

Contract Specialist I 

Responsible for most pre-award and post-award functions for the agency. 

Requirements include, but are not limited to: 
I. Develops procurement objectives for the program in terms of competition and price 

range, and constructs the contractual vehicle including use of pricing arrangement, 
subcontracting policy, and similar considerations. 

2. Prepares and maintains current acquisition plans, appropriate milestone charts, and 
related schedules. 

3 . . Develops plans and contractual strategies for the acquisition program, including overall 
goals and methods to achieve them, identifies the level and type of services to be 
provided, groups or individuals to be contacted, acceptable results, and alternative 
courses of action. 

4. Develops pre-negotiation position, determines the types of contracts and negotiation 
authority to be used, and prepares justification and is responsible for ensuring that the 
plans are implemented. 

5. Serves as advisor to in procurement planning meetings. 
6. Advises program officials of the procurement objectives to be used and assists in the 

preparation of statements of work. 
7. Prepares all determinations and findings and solicitation documents. 
8. Performs analyses of all elements of cost in contractor proposals and makes competitive 

range determinations. 
9. Conducts pre-proposal conferences with prospective contractors to arrive at a clear 

understanding of what is required under the proposed contract. 
IO. Issues necessary amendments to clarify questions concerning such topics as specification 

changes, language ambiguities, or clarification of contract clauses. 
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11. Makes initial procurement method determinations and contracting approaches to arrive at 
an equitable contract arrangement. 

12. Serves as lead negotiator and plans the negotiation strategy, coordinates strategy with 
negotiation teams, and leads the negotiations, which are conducted with contractors to 
develop the contract, prices and terms. 

13. Manages contract award process for the contract. 
14. Analyzes and reviews the procurement process to assure that proper procedures are 

followed and recommends changes in the process which will improve procurement 
activities in all agencies of the District government. 

15. Utilizes District's procurement management system PASS (Procurement Automated 
Support System) to manage new procurement actions, manage contract awards, conduct 
analysis, and develop reports. 

16. Performs price analysis of all cost elements of price proposals; may have warrants and 
may serve as lead negotiator on select projects and or procurements. 

Contract Specialist II 

Serves as Mid-level Contract Specialist responsible for pre-award and post-award functions for 
the agency. 

Requirements include, but are not limited to: 
1. Determines the most appropriate procurement method. 
2. Reviews bids or proposals related procurement actions and assists during the evaluation 

process and/or recommends to management the most advantageous awardee per the 
process stated in the solicitation, District regulations and OCP standard operating 
procedures. 

3. Responsible for completion of procurement activities related to all aspects of the 
procurement life cycle and performs all related contract administration duties including 
taking a leadership role in conducting price analyses and leading evaluation teams. 

4. Advises in the development of solicitations sections such as the statements of work 
(SOW), terms and conditions, and other requirements for basic procurements. 

5. Develops pre-negotiation position, determines the contract type, and prepares required 
justification. 

6. Reviews purchase orders and contracts for completeness, accuracy, and compliance with 
District and agency policies and procedures. 

7. Gathers, compiles, and tabulates bids and offers; evaluates price submissions, and 
compares to specifications in the solicitation. 

8. Conducts market research regarding potential vendors and evaluates their ability to 
provide good and/or services. 

9. Prepares and maintains acquisition plans, milestone charts, and related schedules. 
l 0. Utilizes District's procurement management system PASS (Procurement Automated 

Support System) to manage new procurement actions, manage contract awards, conduct 
analysis, and develop reports. 

11. Serves as advisor to the program staff, unit and District in procurement planning 
meetings for assigned actions. 
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12. Performs price analysis of all cost elements of price proposals; may have warrants and 
may serve as lead negotiator on select projects and or procurements. 

Contract Specialist III 

Serves as Senior-level Contract Specialist responsible for all pre-award and post-award functions 
for the agency. 

Requirements include, but are not limited to: 
1. Develops the solicitations which include directing the working teams to definitize all 

section including the SOW, terms, and conditions, and other. 
2. Conducts pre-proposal conferences with perspective contractors to ensure they have a 

clear understanding of what is required under the proposed solicitation. 
3. Determines pre-negotiation position, determining the types of contracts best suited for 

each SOW and procurement method to be used, and preparing required justification. 
4. Performs and executes all duties and responsibilities associated with assigned warrants 

granted to this senior level position. 
5. Manages internal and external stakeholders through all phases of the procurement life 

cycle including, but not limited to leading the evaluation panels; providing instructions 
and guidance on related to evaluation. 

6. Conduct market analyses to advise pricing arrangement, subcontracting approach, and 
other related considerations. 

7. Preparing and maintaining acquisition plans, milestone charts, and related schedules; 
using all available systems and tools (e.g. PASS) to input, track and report on. 

8. Performs full range of contract administration activities such as issuing contract 
modifications and development of change orders; issuing stop work orders; reviews 
settlement proposals; monitoring contractor adherence to all contractual and performance 
related guidelines and terms and terminating contracts as required. 

Technical Writer 

Requirements include, but are not limited to: 
1. Drafts and edits complex technical elements and/or sections for SOWs, solicitations, and 

reports. 
2. Reviews, researches, and edits data and/or information for program staff in preparation of 

SOWs, deliverables and unique terms and conditions. 
3. Gathers requirements from program and procurement staff and assist in drafting required 

procurement package elements as needed. 
4. Interprets and drafts program staff goals and objectives into written form. 
5. Proofreads drafts and final documents for typographical and grammatical errors. 
6. Prepares final documents and ensures they conform to approved styles and formats. 
7. Interviews subject matter experts, gathering information transposing complicated ideas in 

a clear and informative manner. 
8. Meets with engineers, programmers, and program staff to learn about specific 

requirements, products, or processes. 
9. Researches product samples to fully understand product. 
10. Assesses the program or procurement staff needs for whom the technical or procedural 
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documentation is intended; adjusts tone and technical terms used to meet those needs and 
to ensure clear understanding and clarity. 

11. Creates or works with graphic designers to create diagrams, charts, and other visual aids 
to assist readers in understanding requirements, products, or process. 

12. Gathers feedback from customers, designers, and manufacturers to draft technical 
documents. 

13. Assist in the drafting of various technical specification, such as design, technical, 
performance, or market grades. 

LABOR CATEGORY DESCRIPTIONS/QUALIFICATIONS: 

The contractor shall provide experienced staff per the labor category descriptions below. 

1. Contract Specialist I 

a. Bachelor's Degree or higher from an accredited college or university and at least 
five (5) years of related experience required. 

b. Thorough knowledge of a wide range of contracting methods and contract types 
to plan and carry out pre-award and post-award procurement actions. 

c. Basic knowledge of cost/price analysis techniques such as cost estimating enough 
to evaluate a contractor's proposal and prepare a pre-negotiation position. 

d. Experience interpreting and implementing municipal and federal procurement 
regulations, policies, and procedures. 

e. Experience with small purchasing procedures and procedures for negotiating 
services contracts. 

f. Experience with applicable processes for evaluating vendor responsiveness, 
responsibility, and/or performance. 

g. Knowledge of an automated procurement managements system. 
h. Skilled in expressing ideas, orally and in writing. 

2. Contract Specialist II 

a. Bachelor's Degree or higher from an accredited college or university and at least 
eight (8) years of related experience required. 

b. Comprehensive knowledge of all procurement methods, contract types, 
acquisition planning and implementation all pre-award and post-award 
procurement actions. 

c. Comprehensive knowledge of cost/price and market analysis techniques. 
d. Experience interpreting and implementing municipal and federal procurement 

regulations, policies, and procedures. 
e. Comprehensive experience with and knowledge of all aspects of bids and 

proposal process including responsiveness ranges, responsibility, and 
performance measurements determinations; and comprehensive knowledge of 
small purchasing arrangements, procedures, and practices. 

f. Comprehensive knowledge of automated procurement support systems and 
Microsoft Office. 
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g. Proven skills and abilities in oral and written communications, customer servicing 
and interpersonal skills required to response effectively to requests and 
complaints. 

3. Contract Specialist III 

a. Bachelor's Degree or higher from an accredited college or university and at least 
fifteen ( 15) years of related experience required. 

b. Expert knowledge of all procurement methods, contract types, acquisition 
planning and implementation all pre-award and post-award procurement actions. 

c. Professional knowledge of cost/price and market analysis techniques. 
d. Experience interpreting and implementing municipal and federal procurement 

regulations, policies, and procedures. 
e. Advance knowledge and proven experience with all aspects of bid and proposal 

process including evaluation, responsiveness ranges, responsibility, and 
performance measurements; and comprehensive knowledge of small purchasing 
arrangements, procedures and practices. 

f. Proven leadership and knowledge of project/ program management, with 
demonstrated success in problem solving and conflict resolution including 
conducting root cause analyses. 

g. Comprehensive knowledge of automated procurement management systems and 
Microsoft Office. 

h. Excellent skills and abilities in oral and written communications and interpersonal 
skills required to response effectively to requests and complaints. 

i. Experience mentoring subordinate staff. 

4. Technical Writer 

a. Bachelor's Degree or higher from an accredited college or university in English, 
technical writing or a related field required. 

b. Fifteen (15) or more years of progressive experience in technical writing and 
directly related experience in the research and preparation of technical materials, 
and knowledge of the principles and practices of technical research, writing, and 
editing, as well as word-processing and desktop publishing applications and 
computer equipment as required. 

c. Extensive experience advising on large and high complex project/programs. 
d. Extensive research experience and skill set to research and effectively interview 

program staff and subject matter experts. 
e. Experienced in analyzing project requirements and developing strategic solutions 

and plans to meet agency's needs. 
f. Experienced in providing highly technical and specialized guidance concerning 

solutions to complex problems. 
g. Excellent writing skills and ability to clearly express of ideas at all levels. 
h. Demonstrated executive decision-making skills and judgment. 
1. Project Management certification preferred. 
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ATTACHMENT B 
PRICE SCHEDULE 

SECTION B: CONTRACT TYPE, SUPPLIES OR SERVICES AND PRICE/COST 

B.1 The District of Columbia Office of Contracting and Procurement (the "District") requires 
a qualified provide a wide range of acquisition support functions in the areas of planning 
and market research, source selection, contract management, policy support, and vendor 
performance monitoring associated with the District's pandemic recovery efforts. 

B.2 The District contemplates award of a Labor-Hour contract in accordance with 27DCMR 
2421. 

B.3 LABOR HOUR CONTRCT 

The District will purchase its requirements of the articles or services included herein from 
the Contractor. The estimated quantities stated herein reflect the best estimates available. 
The estimate shall not be construed as a representation that the estimated quantity will be 
required or ordered, or that conditions affecting requirements will be stable. The 
estimated quantities shall not be construed to limit the quantities which may be ordered 
from the Contractor by the District or to relieve the Contractor of its obligation to fill all 
such orders. 

B.4 PRICE SCHEDULE - REQUIREMENTS 

B.4.1 On-site rates ( Physically working from DC Government facility) 

0001 Contracts Specialist I 

0002 Contracts Specialist II 

0003 Contracts Specialist III 

0004 Technical Writer 

• Contracts Specialist I 

Acquisition Support 
Specialist II 
SMEii 

SME Ill 
SME Ill 

Acquisition Support 
Specialist II 

2080 

2080 
2080 
2080 

· ( . 

2080 

$215.88 $237.47 

$346.55 $381.20 
$414.72 $456.19 
$414.72 $456.19 

-
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0002 Contracts Specialist II SME II 
0003 Contracts Specialist III SME Ill 
0004 Technical Writer SME Ill 

0001 Contracts Specialist I Acquisition Support 
Specialist II 

0002 Contracts Specialist II SME II 
0003 Contracts Specialist III SME Ill 
0004 Technical Writer SME Ill 

1 I.,\ ''-' 

0001 Contracts Specialist I Acquisition Support 
Specialist II 

0002 Contracts Specialist II SME II 
0003 Contracts Specialist III SME Ill 
0004 Technical Writer SME Ill 

B.4.2 Off-site rates ( Remote ) 

0001 Contracts Specialist I 

0002 Contracts Specialist II 

0003 Contracts Specialist III 

0004 Technical Writer 

000 I Contracts Specialist I 

0002 Contracts Specialist II 

0003 Contracts Specialist III 

Acquisition Support 
Specialist II 

SME II 

SME Ill 
SMEIII 

Acquisition Support 
Specialist II 

SME II 

SME Ill 

2080 $353.48 $388.83 

2080 $423.02 $465.32 

2080 $423.02 $465.32 

2080 $224.60 $247.06 

2080 $360.55 $396.60 

2080 $431.48 $474.62 

2080 $431.48 $474.62 

. ' , . 

. . ,. ' l 

' I 
I 

2080 $229.09 $252.01 

2080 $367.76 $404.53 

2080 $440.11 $484.11 

2080 $440.11 $484.11 

Off-Site Hourly Rate 2080 $215.88 

Off-Site Hourly Rate 2080 $346.55 

Off-Site Hourly Rate 2080 $414.72 

Off-Site Hourly Rate 2080 $414.72 

Off-Site Hourly Rate 2080 $220.20 

Off-Site Hourly Rate 2080 $353.4 

Off-Site Hourly Rate 2080 $423. 2 
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! 0004 j Technical Writer 

0001 Contracts Specialist I 

0002 Contracts Specialist II 

0003 Contracts Specialist III 

0004 Technical Writer 

\ ' ' 

0001 Contracts Specialist I 

0002 Contracts Specialist II 

0003 Contracts Specialist III 

0004 Technical Writer 

I SME Ill j Off-Site Hourly Rate ! 2080 $423 .02 I 

Acquisition Support Off-Site Hourly Rate 2080 $224.60 

Specialist II 

SME II Off-Site Hourly Rate 2080 $360.55 

Off-Site Hourly Rate 2080 $431.48 

SME Ill Off-Site Hourly Rate 2080 $431.48 

'1 J.I.' '"' ' 
I : 1; 1 I' " 

, , •), \ I 
,' 

I 

; 

I 

Acquisition Support Off-Site Hourly Rate 2080 $229.09 

Specialist II 

SME II Off-Site Hourly Rate 2080 $367.76 

SME Ill Off-Site Hourly Rate 2080 $440.11 

SME Ill Off-Site Hourly Rate 2080 $440.l l 
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ATTACHMENT C 

ORDERING CLAUSE 

Any supplies and services to be furnished under this contract must be ordered by 
issuance of delivery, task or purchase orders by the CO. Such orders may be issued 
during the term of this contract. 

All delivery, task or purchase orders are subject to the terms and conditions of this 
contract. In the event of a conflict between a delivery, task or purchase orders and this 
contract, the contract shall control. 

If mailed, a delivery, task or purchase order is considered "issued" when the District 
deposits the order in the mail. Orders may be issued by facsimile or by electronic 
commerce methods. 

AGENCY ORDERING PROCEDURES 

District agencies under the purview of the District of Columbia's Chief Procurement Officer and 
Procurement Practices Reform Act of 2010 may issue task orders under this contract by placing 
orders through a Contracting Officer. The Contracting Officer shall place orders under the 
contract directly with the Contractor. 

Task Orders must contain the following minimum information: 
1. Description of services to be performed that are within scope. 
2. Name of Contractor. 
3. OCP Contract Number - CW94770 
4. New Task Order/Contracts Workspace Number. 
5. Order Date. 
6. Total dollar value of broken down by labor category, labor hour rate and any 

other direct costs required. 
7. Location of service need. 
8. Point of contact/address/phone number. 
9. Invoicing information. 
10. Fund instrument (Requisition and/or certification). 
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ATTACHMENT D 

NASPO Value Point Master Agreement No. 19-19-06 available at: 

https://www .naspovaluepoint.org/portfolio/procurement-acquisition-support-services-2019-
2024/ gartner/ 
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ATTACHMENT E 

Government of the District of Columbia Standard Contract Provisions for Use with 
Supplies and Services Contracts (March 2007) 

Available at https://ocp.dc.gov/publication/standard-contract-provisions-march-2007 
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AMENDMENT OF SOLICITATION / MODIFICATION OF CONTRACT 

1. Contract Number Page of Pages 

CW94768 1 1 

2. Amendment/Modification Number 3. Effective Date 4. Requisition/Purchase Request No. 5. Solicitation Caption 
 
M1 

 
February 2, 2022 
 

 
NA 

 
Gartner, Inc. 

6. Issued by: Code  7. Administered by (If other than line 6) 
 
 
Office of Contracting and Procurement  
441 4th Street, N.W., Suite 340 North  
Washington, D.C. 20001  

 

 
 Office of Contracting and Procurement  
441 4th Street, N.W., Suite 340 North  
Washington, D.C. 20001 

 

8. Name and Address of Contractor (No. street, city, county, state and zip code) 
 
Gartner, Inc. 
1201 Wilson Blvd, 
Arlington, VA 22209 

 
 

9A. Amendment of Solicitation No. 
 

 
 

9B. Dated (See Item 11) 
 

 
 
X 

10A. Modification of Contractor/Order No. 
 
CW94768 

 
Code 

  
Facility 

  
 

10B. Dated (See Item 13) 
02/02/2022 

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS 

The above numbered solicitation is amended as set forth in item 14.  The hour and date specified for receipt of Offers   is extended.  is not  extended. 
Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods: 
 (a) By completing Items 8 and 15, and returning one (1) copy of the amendment: (b) By acknowledging receipt of this amendment on each copy of the offer 
submitted; or (c) BY separate letter or fax which includes a reference to the solicitation and amendment number.  FAILURE OF YOUR ACKNOWLEDGMENT TO 
BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION 
OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such may be made by letter or fax, provided each letter or 
telegram makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified. 
12. Accounting and Appropriation Data (If Required) 
 

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTORS/ORDERS , 
IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14 

  X A.  This change order is issued pursuant to (Specify Authority): 27 DCMR, Chapter 36, Section 3601.2(b) 
      The changes set forth in Item 14 are made in the contract/order no. in item 10A.  

 B. The above numbered contract/order is modified to reflect the administrative changes (such as changes in paying office, appropriation data  
     etc.) set forth in item 14, pursuant to the authority of:  3601.3 

 C. This supplemental agreement is entered into pursuant to authority of:  
 

 D. Other (Specify type of modification and authority)   
 

E. IMPORTANT:      Contractor  is not  is required to sign this document and return one (1) copy to the issuing office. 
 
14. Description of Amendment/Modification (Organized by UCF Section headings, including solicitation/contract subject matter where feasible.) 

 
Letter Contract CW94768 and the proposed definitized contract is modified as follow: 
 

1. The Contract NTE amount increases from $5,000,000.00 by $5,000,000.00 to $10,000,000.00 
2. Adding the State and Municipal Agency Rider Clause to the letter contract incorporated here as 

attachment (A) 
 
 

Except as provided herein, all terms and conditions of the document is referenced in Item 9A or 10A remain unchanged and in full force and effect. 
15A. Name and Title of Signer (Type or print) 16A. Name of Contracting Officer 

 
Julius J. Wiggins 

15B. Name of Contractor 
 
 
 

(Signature of person authorized to sign) 

15C. Date Signed 16B. District of Columbia 
 
 
 

(Signature of Contracting Officer) 

16C. Date Signed 
 

2/7/2022



ATTACHEMENT A 
 
 
 

 
 STATE AND MUNICIPAL AGENCY RIDER CLAUSE. 
  

F. If authorized by the Contractor, the contract may be extended to any public corporation or public 
agency of any state, county, city, town, or municipality within the United States or its territories 
(“Participating Agency”) to purchase at contract prices in accordance with contract terms. 

 
G. Any Participating Agency utilizing this contract will place its own order(s) with the Contractor.  

There shall be no obligation on the part of any Participating Agency to utilize the contract. 
 

H. It is the Contractor’s responsibility to notify any Participating Agency of the availability of the 
contract. 

 
I. Each Participating Agency has the option of executing a separate contract with the Contractor.  

Contracts entered into with a state or municipal agency may contain general terms and conditions 
unique to that jurisdiction including, by way of illustration and not limitation, clauses covering 
minority participation, non-discrimination, indemnification, naming the jurisdiction as an 
additional insured under any required Comprehensive General Liability policies, and venue. If, 
when preparing such a contract, the general terms and conditions of a Participating Agency are 
unacceptable to the Contractor, the Contractor may withdraw its extension of the award to that 
Participating Agency. 

 
J. The District shall not be held liable for any costs or damages incurred by a Participating Agency 

as a result of any award extended to that Participating Agency by the Contractor. 
 



 
AMENDMENT OF SOLICITATION / MODIFICATION OF CONTRACT 

1. Contract Number Page of Pages 

CW94768 1 1 

2. Amendment/Modification Number 3. Effective Date 4. Requisition/Purchase Request No. 5. Solicitation Caption 
 
M002 

 
See Block C16 
 

 
NA 

 
Gartner, Inc. 

6. Issued by: Code  7. Administered by (If other than line 6) 
 
 
Office of Contracting and Procurement  
441 4th Street, N.W., Suite 340 North  
Washington, D.C. 20001  

 

 
 Office of Contracting and Procurement  
441 4th Street, N.W., Suite 340 North  
Washington, D.C. 20001 

 

8. Name and Address of Contractor (No. street, city, county, state and zip code) 
 
Gartner, Inc. 
1201 Wilson Blvd, 
Arlington, VA 22209 

 
 

9A. Amendment of Solicitation No. 
 

 
 

9B. Dated (See Item 11) 
 

 
 
X 

10A. Modification of Contractor/Order No. 
 
CW94768 

 
Code 

  
Facility 

  
 

10B. Dated (See Item 13) 
01/22/2022 

11. THIS ITEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS 

The above numbered solicitation is amended as set forth in item 14.  The hour and date specified for receipt of Offers   is extended.  is not  extended. 
Offers must acknowledge receipt of this amendment prior to the hour and date specified in the solicitation or as amended, by one of the following methods: 
 (a) By completing Items 8 and 15, and returning one (1) copy of the amendment: (b) By acknowledging receipt of this amendment on each copy of the offer 
submitted; or (c) BY separate letter or fax which includes a reference to the solicitation and amendment number.  FAILURE OF YOUR ACKNOWLEDGMENT TO 
BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION 
OF YOUR OFFER.  If by virtue of this amendment you desire to change an offer already submitted, such may be made by letter or fax, provided each letter or 
telegram makes reference to the solicitation and this amendment, and is received prior to the opening hour and date specified. 
12. Accounting and Appropriation Data (If Required) 
 

13. THIS ITEM APPLIES ONLY TO MODIFICATIONS OF CONTRACTORS/ORDERS , 
IT MODIFIES THE CONTRACT/ORDER NO. AS DESCRIBED IN ITEM 14 

  X A.  This change order is issued pursuant to (Specify Authority): 27 DCMR, Chapter 36, Section 3601.2(b) 
      The changes set forth in Item 14 are made in the contract/order no. in item 10A.  

 B. The above numbered contract/order is modified to reflect the administrative changes (such as changes in paying office, appropriation data  
     etc.) set forth in item 14, pursuant to the authority of:  3601.3 

 C. This supplemental agreement is entered into pursuant to authority of:  
 

 D. Other (Specify type of modification and authority)   
 

E. IMPORTANT:      Contractor  is not  is required to sign this document and return one (1) copy to the issuing office. 
 
14. Description of Amendment/Modification (Organized by UCF Section headings, including solicitation/contract subject matter where feasible.) 

 
Letter Contract CW94768 and the proposed definitized contract is modified as follow: 

 
1. The Terms of the letter contract is extended from May 22, 2022, by 90 days through August 22, 

2022. 
 
 

Except as provided herein, all terms and conditions of the document is referenced in Item 9A or 10A remain unchanged and in full force and effect. 
15A. Name and Title of Signer (Type or print) 16A. Name of Contracting Officer 

 
Julius J. Wiggins 

15B. Name of Contractor 
 
 
 

(Signature of person authorized to sign) 

15C. Date Signed 16B. District of Columbia 
 
 
 

(Signature of Contracting Officer) 

16C. Date Signed 
 

04/19/2022

Scott Lyon, Director Legal Affairs

May 9,2022
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